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THE KALAMAZOO CIVIC THEATRE 

Job Description 
Job Title:  Technical Direction Intern 

Department: Production 

Reports To:  Technical Director 

 

Definition: 

The Technical Intern is part of a team responsible for constructing all Civic production scenery.  This person serves as 

a draftsperson, carpenter, fabricator, rigger and welder, and assists in mounting all sets on stage and making them 

operational; performs related duties and in related areas as required by the Technical Director.  

 

Performance Responsibilities: 

1. Drafts, constructs and mounts stage scenery for all productions and special Civic projects. 

2. Functions as TD for Civic Youth Theatre productions and up to 3 Civic productions. 

a. Based on Designers’ elevations, ground plans, sketches and/or models and through discussions 

with the designers and directors, drafts all shop plans necessary for constructing, mounting and 

operating all stage scenery.  Then directs efforts to produce that scenery on stage and make it 

operational. 

b. Oversees the maintenance of scenery and technical elements of all shows throughout their runs as 

well as planning and supervising the strike and disposition of scenery, within Civic guidelines, 

after each show closes. 

c. In association with the Scenic Designer, determines and secures materials to be used in each set, 

how these materials are to be utilized, methods and practices to be used in the construction of each 

set, and basic standards to be met in the production of Civic scenery. 

  d.   Assists with the instruction of running crews. 

3. Practices purchasing policies established by the Civic. 

4. Works under the supervision of the Technical Director and within the guidelines, standards and schedules 

set forth by the production team. 

5. Participates in shop and equipment maintenance, material purchasing and stocking of supplies. 

6. Assists, instructs and works with volunteers who participate in shop activities. 

7. Submits, in a timely fashion, all expenditure receipts to the Technical Director. 

8. Assists with the supervision of Apprentices, CYT students and volunteers assigned to the scene shop. 

 

Minimum Qualifications: 

1. Experience working as carpenter in a scene shop 

2. Willingness to adapt to a very flexible work schedule. 

3. Ability to lift 75 lbs. on a regular basis. 

4. Ability to work on the floor. 

5. Work on a ladder. 

6. Have or ability to obtain driver’s license in State of Michigan. 

7. Ability to effectively supervise minors. 

 

Desirable Qualifications: 

1. Post-secondary technical theatre training. 

2. Welding experience.  

3. Drafting experience. 

4. Working knowledge of various aspects of technical theatre or any combination of experience or training 

which provides the essential knowledge and skills. 

 


